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Housekeeping

•Please use Q&A Tab for questions
•Participate in Polls
•Webcast being recorded and will be available 

on www.mauibizassist.com
• Slide Deck will be shared after the webcast

http://www.mauibizassist.com/
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What We Will Cover Today / Target Audience

• In this webinar, we will introduce the PPP Loan Forgiveness 
Application Form 3508 EZ.
• We will fill out Form 3508 EZ and show how we performed the 

calculations to populate it using an 8-week example.
• We assume:
• You have been operating under 8-week guidance.
• You are near or past the end of your 8-week covered period.
• You are fully staffed to pre-Covid levels barring safe harbors.

*or*
• You are self-employed and received a PPP.



Who CAN use this form:
• The 3508 EZ can be used by self-employed Independent 

Contractors and businesses who received PPP Loans, and 
operated under established forgiveness criteria.

Who CAN NOT use the form:
• The 3508 EZ CANNOT be used if you reduced employees to below 

pre-Covid levels through the covered period.
• The 3508 EZ cannot be used if you reduced individual salaries by 

more than 25%.



Biggest changes from the PPP-FA
• The eight-week period to use your PPP funds has now been 

extended to 24 weeks.
• Final cutoff date for eligible expenses extended to Dec 31, 2020 

(not June 30).
• Previously, you had to spend at least 75% of the funds on payroll. 

You now need to spend only 60% of the funds on payroll for full 
forgiveness.
• Several Headcount Safe Harbors (allowed reduction) were clarified
• Forgiveness Application form has been updated .and. an additional 

EZ-version has also been released.



You (the Borrower) can apply for forgiveness of your Paycheck Protection 
Program (PPP) loan using this SBA Form 3508EZ if you can check at least one 
of the following:

The Borrower is a self-employed individual, independent contractor, 
or sole proprietor who had no employees at the time of the PPP loan 
application and did not include any employee salaries in the 
computation of average monthly payroll in the Borrower Application 
Form (SBA Form 2483).

Checklist for Using SBA Form 3508EZ



The Borrower did not reduce annual salary or hourly wages of any employee by 
more than 25 percent during the Covered Period or the Alternative Payroll Covered 
Period (as defined below) compared to the period between January 1, 2020 and 
March 31, 2020 (for purposes of this statement, “employees” means only those 
employees that did not receive, during any single period during 2019, wages or salary 
at an annualized rate of pay in an amount more than $100,000);

AND

The Borrower did not reduce the number of employees or the average paid hours of 
employees between January 1, 2020 and the end of the Covered Period. (Ignore 
reductions that arose from an inability to rehire individuals who were employees on 
February 15, 2020 if the Borrower was unable to hire similarly qualified employees for 
unfilled positions on or before December 31, 2020. Also ignore reductions in an 
employee’s hours that the Borrower offered to restore and the employee refused. 
See 85 FR 33004, 33007 (June 1, 2020) for more details.

Checklist for Using SBA Form 3508EZ (cont.)



*The Borrower did not reduce annual salary or hourly wages of any employee by more 
than 25 percent during the Covered Period or the Alternative Payroll Covered Period (as 
defined below) compared to the period between January 1, 2020 and March 31, 2020 (for 
purposes of this statement, “employees” means only those employees that did not 
receive, during any single period during 2019, wages or salary at an annualized rate of pay 
in an amount more than $100,000);
(*same as in 2.)

AND

The Borrower was unable to operate during the Covered Period at the same level of 
business activity as before February 15, 2020, due to compliance with requirements 
established or guidance issued between March 1, 2020 and December 31, 2020 by the 
Secretary of Health and Human Services, the Director of the Centers for Disease Control 
and Prevention, or thae Occupational Safety and Health Administration, related to the 
maintenance of standards of sanitation, social distancing, or any other work or customer 
safety requirement related to COVID-19. 

Checklist for Using SBA Form 3508EZ (cont.)



Item 8 Week 24 Week

Maximum Employee Cash 
Compensation $15,385 $46,154

Prorated Employee Cash 
Compensation

Weekly equivalent of $100K Annual
$100K/52 = $1,923 * 8 = $15,385

Weekly equivalent of $100K Annual
$100K/52 = $1,923 * 24 = $46,154

Maximum Owner Cash 
Compensation $15,385 $20,833 OR 2019 Schedule C divided by 12 X 2.5 

whichever is less

Employee Compensation: For each individual employee, the total amount of cash compensation eligible for forgiveness may not 
exceed an annual salary of $100,000, as prorated for the Covered Period. For an 8-week Covered Period, that total is $15,385. For 
a 24-week Covered Period, that total is $46,154 for purposes of this 3508EZ. You can only include compensation of employees 
who were employed by the Borrower at any point during the Covered Period or Alternative Payroll Covered Period and whose 
principal place of residence is in the United States.

Owner Compensation: Enter any amounts paid to owners (owner-employees, a self-employed individual, or general partners). 
For a 24-week Covered Period, this amount is capped at $20,833 (the 2.5-month equivalent of $100,000 per year) for each 
individual or the 2.5-month equivalent of their applicable compensation in 2019, whichever is lower. For an 8- week Covered 
Period, this amount is capped at 8/52 of 2019 compensation (up to $15,385).

Cash Compensation Caps



Self Employed PPP Loan Application - Reminder

$5,000 $12,500

X

This information should have 
come from your 2019 Schedule C.

You checked Self Employed

Your PPP Loan Amount



$60,000

Self Employed PPP Loan Application

$5,000 $12,500

X

2019 Schedule C

Owner may choose 24-week option, which maxes 
out Owner Compensation as the lesser of Schedule C 
(line 31) / 12 X 2.5 or $20,833.

$60,000/12=$5,000
$5,000 x 2.5 = $12,500

($100,000/12*2.5) = $20,833

Line 1 and Done!



Documentation Required to be Submitted with Application



Documentation Retained but not Submitted with Application



Self-Certifications Submitted 
with Application

Must check ALL

Must check ONE



https://home.treasury.gov/policy-
issues/cares/assistance-for-small-

businesses

3508EZ Application
3508 EZ Instructions
Form 3508
Form 3508 Instructions

Copy of 8-week Spreadsheet 
Resource: http://www.medb.org/ppp-
forgiveness-application/

Forms & Tools

https://home.treasury.gov/policy-issues/cares/assistance-for-small-businesses
http://www.medb.org/ppp-forgiveness-application/


Other Helpful Resources
PPP Application and EIDL Application Videos, Power Points and Q&A
http://www.mauibizassist.com

Brain Gain Hawaii
Cares Act Resource Folder:
www.braingainhi.com

Covid-19 Maui Nui Website
www.covid19mauinui.com

http://www.mauibizassist.com/
http://www.braingainhi.com/
http://www.covid19mauinui.com/


Have a 
question? 

Need Help?

SBDC
Phone: 808-875-5990
Email: Library@hisbdc.org
Website: www.hisbdc.org

MEDB
Phone: 808-270-6803
Email: info@hightechmaui.com
Website: www.medb.org

http://hisbdc.org
http://www.hisbdc.org/
http://hightechmaui.com
http://www.medb.org/


Mahalo!


